Tax Appoivtment Checklist

Please review the detailed list of items, be sure to send all important documents +o us prior to
completing your +ax return.

Call (202) 5Aa-44472 today to schedule an appointiment.

SWMALL BUSTNESS TAX CHECKLTIST

@ross receipts from sales or services

Sales records (for accrual-vased taxpayers)

Returns and allowances

Busivess checking/savings accomnt interest (1049-INT or statement)
Other income

Ooooono

Tuventory

Beginivg imventory total dollar amount

Twuventory purchases S
Ending inventory +otal dollar amount ‘
Ttewms removed for personal purposes |
Materials & Supplies ]! l.

-~

oooooo

Advertising _
Phones (landlive, fax or cell phoves related +o busivess) (%} i )/(7( C/{ Lt
Computer & internet expenses ‘> / T
Travsportation and travel expenses
0 Local ravsportation
= Business frip (mileage) log
= Contemporaneous log or receipts for public travsportation, parking, avd +olls
0 Travel away from home
= Airfare or wileage/actual expense if drove

OooOonoo

= Hotel

= Weals, tips

= Taxi, tips

= TIwntervet connection (hotel, Intervet café etc.)
= Other

O  Commissions paid to subcontractors

0 File Form 1044-MISC and 109¢ as vecessary
O TDepreciation

0 Cost avd first date of busivess use of assets

0 Records relating to personal use of assets

0 Sales price and disposition date of any assets sold
O Business insurance

0 Casnalty loss insurance

0 Errors and omissions

0 Other
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Tax Appolvtment Checklist

O ZIwuterest expeuse
0 Wortgage interest on building owved by business
0 Busivness loan interest
0 Iwnvestment expevse and interest
O Professional fees
0 Lawvers, accomntants, and consultants
O Office supplies
0 ‘Pewns, paper, staples, and other consumables
O Reut expevse
0 Office space rent
0 PBusiness-use Vvehicle lease expense
0 Other
O Office-in-home
0 Square footage of office space
Total sanare footage of home
Hours of use, if operating an n-nome daycare
WMortgage interest or rewt paid
Homeowner's or renters' insurance
Utilities
0 Cost of howme, separate improvements and first date of business use
O Wages paid to employees
0 Form W-2 and W-3
0 Federal and state payroll returns (Form 40, Form a44, etc.)
O Ewmployee benefit expevses
0 Cowtfractors
0 Form104a-MISC/ Form 1046
O Other Expenses
0 TRepairs, maivtenance of office facility, etc.
0 Estimated tax payments made
0 Other business-related expenses
O Health Insuravce
0 Premiums paid to cover the sole-proprietor and family
0 Premiums paid on behalf of partuers and S corporation shareholders
0 Twformation on spouse's emplover provided surance
INDIVIDUAL TAXES CHECKLIST

© O0OO0O0O0o

Vour social security wvamber or tax TP nuwmber

Vour spouse's full name and social security number or tax ITD wamber
Copies of Driver’s Licenses

Copy of last year’s tax return

Bavk ronting and account numbers (for direct deposit of refund)

Ooooono

O

Dates of birth and social security numbers or +ax ITD wumbers
Childcare records (ncluding the provider's tax ID namber) if applicable
O Iwcome of other adults v your home

O
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Tax Appolvtment Checklist

Form 3232 showing that the child’s custodial parewnt is releasing their right +o claim a
child +o vyou, the voncustodial parent (if applicable)

Emplovyed

|

Forms W-2

Unemployed

|

Unemployment, state +ax refund (1049-3)

Self-Employed

|

O00Ono

O d

Ooood
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OoooO0ooo

Forms 1044, Schedules KA1, income records to verify amounts not reported on 1049s
Records of all expenses — check registers or credit card statements, and receipts
Business-use asset nformation (cost, date placed in service, ete.) for depreciation
Office v home informatiov, if applicable

Record of estimated tax payments made (Form 1040-€S)

Records of income and expenses
Rewtal asset information (cost, date placed in service, etc.) for depreciation
Record of estimated tax payments made (Form 1040-ES)

Pension/ TRA/annity income (1099-R)
Traditional TRA basis (i.e., amounts you contributed to the TRA that were already taxed)
Social security/RRB income (1049-SSA, RRB-1044)

TIuterest, dividend income (10a4-INT, 1044-OLD, 1044-DLV)

Tucome from sales of stock or other property (1049-B, 1044-S)

Dates of acquisition and records of your cost or other basis i property you sold (if basis is
not reported on 1049-B)

Health Savings Acconnt and long-term care reimbursements (1049-SA or 1049-LTC)
Expevses related to your investments

Record of estimated +ax payments made (Forvm 1040-ES)

@Gambling income (W-2 or records showing income, as well as expense records)
Jury duty records

Hobby income and expenses

Prizes and awards

Trusts

Royalty Tncome 1099-Misc.

Any other 1044s received

Record of alimony paid/received with ex-spouse’s name and SSN

Home Owvership

Forms 1049 or other mortgage interest statements

Real estate and personal property tax records

Receipts for energy-saving home improvements (e.9., solar pavels, solar water heater)
All other 1099 series forms
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Tax Appolvtment Checklist

Cash amounts donated +o houses of worship, schools, other charitable orgavizations
Records of von-cash charitable dovations
Amounts of miles driven for charitable or medical purposes

Amounts paid for healthcare insurance and to doctors, dewtists, hospitals

Form 1095-A if you evrolled in an insuravce plav through the Marketplace (Exchange)
Form 1095-B and/or 1095-C if you ad insuravce coverage through any other source (e,
an emplover, insurance company, or government health plan such as Medicare, Wedicaid,
CHIP, TRICARE, VA, etc.)

Warketplace exemption certificate (ECN) if you applied for and received an exemption from
the WMarketplace (Exchange)

Fees paid to a licensed day care center or family day care for care of an infaut or preschooler
Wages paid +o a baby-sitter
Dow't include expenses paid through a flexivle spewding acconnt at work

Forms 104%-T from educational institutions

Receipts that itemize qualified educational expenses
Records of any scholarships or fellowships you received
Form 10A9-E if you paid student loam interest

Amounts for classroom expevses (for educators v grades ¥-12)

Amount of state/local income +ax paid (ether than wage withholding), or amount of state
ovd local sales tax paid
Tuvoice showing amount of vehicle sales tax paid

Form 544%-SA showing HSA contributions
Form 5499 showivg TRA covtributions
All other 5409 series forms (549%-QA, 54AH-ESA)

City/comnty vou lived/worked/had property in

Records to support property losses (appraisal, cleanup costs, etc.)

Records of rebuilding/repair costs

Tusurance reimbursements/claims +o be paid

FEMA assistance information

Check FEMA site to see if my county has been declared a federal disaster area

Last year Federal and State Return
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